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Kopekc 3TuKH 1 cnymeﬁnoro NnHoBEACHUA paﬁoTHHKOB

®denepanabHOro rocy1apCTBEHHOIO OI0IKETHOTO HAYYHOT'O YUPEXKICHUS
«HayuyHno-uccnenoBaTenbckuii MHCTUTYT (papmakosiorun umenu B.B.3akycoBa»
OI'BHY «HUU dapmakonoruu umenu B.B.3akycoBay»

. O01mue moJ1oKeHus

1.1 Hacrosiuuii  Komekc ATHKM W CIIy)KEOHOTO TMOBEACHUS pPaOOTHUKOB
(manee — Komekc) DenepaabHOr0 TOCYIapCTBEHHOTO OOJKETHOTO HAYYHOTO
yupexaenus «HaydHo-uccnenoBareabCKUii WHCTUTYT (PapMakoJIOTMH HMEHHU
B.B.3akycoBa» ®I'BHY «HUU dapmakonorun umenu B.B.3akycoBa» (manee —
VYupexxnenue) ocHoBaH Ha noJsokeHusix Koncruryuuum Poccuiickoit denepanuu,
denepanbHOro 3akona ot 25 nexadbps 2008 r. Ne 273-D3 «O npoTUBOACHCTBUN
KOPPYMIUU», a TAK)KE YCTAHABIMBAIOIINX B OTHOIICHUH PAOOTHUKOB Y UpeKACHUS
OTpaHWYEHMsI, 3alpeThl ©W OOA3aHHOCTH WHBIX (enepaibHbIX 3aKOHOB,
HOPMAaTUBHBIX IpaBOBbIX akToB IIpesunmenta Poccuiickont  dDepepauuu,
[IpaBurenscTBa Poccuiickon denepanyu, Ipyrux HOPMaTUBHBIX IIPABOBBIX AKTOB
Poccuiickon denepannn, BHYyTPEHHUX PETYJATUBHBIX JOKYMEHTOB YUpPEXKACHUS,
a TaKXe Ha OOUIENPU3HAHHBIX HPABCTBEHHBIX MPUHIIMIAX U HOpMaX POCCUICKOTO
oOLIecTBa ¥ TOCY1apCTBa.

1.2. [Tonoxenns Koxekca pacmpoCTpaHsiOTCS Ha BCE CTPYKTypHBIE
IIOJpa3AeiICHUs Y UpEIKICHUS.

1.3. I'paxxnanun Poccuiickoit ®epepainuu, MOCTymaromuii Ha paboTy B
YupexneHnue, 00s13aH 03HAKOMUTHCS ¢ ToJokeHusiMu Kojekca u co0nroaath ux B
npoliecce CBOeH 1esATeIIbHOCTH.

1.4. Kaxnapiii  pabOTHUK  YUpEXJECHHS  JOJDKEH  NPUHUMATh  BCE
HEOOXOJMMbIe Mephbl sl CcOONoJeHUsT TooKeHuit Hactosimiero Kopekca, a
KaKIpld TpaxknaHuH Poccuiickori depeparuu BIpaBe OXHUAaTh OT PaOOTHHKA
YupexxaeHus: TOBEJCHUSI B OTHOILICHUSIX C HUM B COOTBETCTBUHU C MOJIOKECHUSIMU
Hactosmiero Koaekca.

1.5. Henpro Kopekca sBISIETCS yCTAaHOBJIEHHE 3THYECKMX HOPM M IPABUII
CIIy’KE€OHOIr0 MOBEAEHUSI pa0OTHUKOB JJI1 JOCTOMHOIO BBINOJHEHUSMH UMHU CBOEH
po(heCCUOHATFHON AEATEIbHOCTH, a TAK)KE COACHCTBUE YKPEIJICHUIO aBTOPHUTETA
Yupexaenus, obecreueHne eIMHbIX HOPM MOBEICHUS paOOTHHUKOB.



1.6. Kogekc ciyuT OCHOBOM s (GOpPMUPOBAHUS JOJKHONW MOpaiu B
KOJUICKTUBE, YBaXXUTEJIBHOTO OTHOILICHUS K JIESITEIBHOCTH YUPEKICHUS B
OOIIECTBEHHOM CO3HAaHHHU, & TAKXKE CIIOCOOCTBYET MOBBIIICHUIO OOIIECTBEHHOTO
CO3HAHUS U HPABCTBEHHOCTH PaOOTHUKOB, UX CAMOKOHTPOJIS.

1.7. Kogekc npu3BaH MOBBICUTH 3()EKTUBHOCTD BBIOJHEHUS] PAOOTHUKAMHU
YupexxaeHus: CBOUX JOJDKHOCTHBIX 00SI3aHHOCTEH.

1.8. 3nanue u coOmioneHue paboTHukoM Yupexaenus Kopgekca siBiseTcs
OJTHAM W3 KPUTEPUEB OIICHKH KayecTBa €ro Mpo(ecCHOHATbHOW ACATEIBHOCTU H
CITY’K€OHOTO ITOBEICHUS.

1.9. Hactosmmit Konmekc moanexut oOmyOJMKOBaHHIO Ha O(HUIMATHEHOM
caiite YupexaeHusi B UHPOpMaIMOHHO-TEJIEKOMMYHUKAIIMOHHOU ceTu MIHTepHET.

1. OcHOBHBIE NPUHIMIIBI M MPABWJIA CJIYKeOHOTO NMOBEIeHUSA
Pa0OTHHUKOB Y4pe:KIeHUs

2.1. PabotHukn  YupexJeHus, CO3HaBasg  OTBETCTBEHHOCTb  IEpe]
roCcyapCTBOM, OOILIECTBOM U T'pa)JAaHaMH, O0S3aHbI:

2.1.1. UICTIONIHATh  JNOJKHOCTHBIE OO0S3aHHOCTH JOOPOCOBECTHO M Ha
BBICOKOM MPO(heCcCHOHATLHOM YPOBHE;

2.1.2. cobmonate TpeboBaHMs 3aK0HOAaTeNIbcTBA Poccuiickoit Deneparuu u
BHYTPEHHHX PETYJATHUBHBIX JIOKYMEHTOB Y UPEIK/ICHHUS;

2.1.3. oCyIIEeCTBISATh CBOKO JEATEIHLHOCTh B TpEJiejaX CBOMX MOJHOMOYHHA U
MTOJTHOMOYHUN Y UPEKICHUS,;

2.1.4. mpu WCHOJIHEHUU JOJDKHOCTHBIX OOS3aHHOCTEH HE OKa3bIBaTh
NPEANOUYTCHUS! KAaKUM-THUO0 MpOo(ecCHOHANBHBIM WM COLMAIBHBIM TpPYINaM U
VUPEKJICHUSIM, OpraHu3alusiM, ObITh HE3aBUCHUMBIMU OT BJIUSHUS OTACIBHBIX
JOJKHOCTHBIX JIMI] M AMUHUCTPATUBHOTO JABJICHUS,

2.1.5. co0moiaTh  COLMAIBHYKO  CIPaBENIMBOCTH W PaBHOIPABHO
pacmpesienaTh COIMANbHBIE PECYpPChl € IIENbI0  pPACIIMPEHUS BBIOOpa W
BO3MOYXHOCTEH ISl BCEX KOHTPAreHTOB, B TOM YHCIIC, JII1 HCUMYIIUX, COIIMAIBHO
YS3BUMBIX U APYTHX JIMI, OKa3aBIIUXCS B TPYAHOM KU3HCHHOW CUTYyaIlUH;

2.1.6. uckimoyaTh JEHCTBUS, CBI3aHHBIC C BIUSHHUEM KaKUX-THOO JMYHBIX,
UMYIIECTBEHHBIX ((DMHAHCOBBIX) M HHBIX HMHTEPECOB, IMPEMSITCTBYIOIIUX
JT0OPOCOBECTHOMY HCITOJTHEHUIO JOJKHOCTHBIX 00sS3aHHOCTEH;

2.1.7. cobmonaTh NPU  WCIOJHEHWH  JIOJDKHOCTHBIX  OO0S3aHHOCTEH
yCTaHOBJICHHBIE (hefepaTbHbIMU 3aKOHAMH, WHBIMH HOPMATHUBHBIMU TPABOBBIMU
aktamu Poccuiickon @enepanuu n YupeKaeHUs OTPAaHUYCHUS U 3aIPETHI;

2.1.8. cobmo1aTh HEUTPATBHOCTD, MCKIIOYAIOUIYI0 BO3MOKHOCThH BIIMSHHUS
Ha CIYyXEOHYI0 [JEeATEIbHOCTb pEUIeHUH MOJUTHYECKUX TMAPTUH, HHBIX
OOIIIECTBEHHBIX 00BEIMHECHUH;
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2.1.9. coGmro1aTh HOPMBI CITYKEOHOM U MPOdEeCCUOHAIBHOM TUKHU, MPaBuUia
JIEJIOBOI'0 MOBEIEHUS U OOIIEHHUS,

2.1.10. nposiBIATh KOPPEKTHOCTh M BHHUMATEIBLHOCTh K TpaxkiaHaM H
JOJHDKHOCTHBIM JIUIIAM TIPU CITY’>KEOHBIX KOHTAKTaX ¢ HUMHU; MPUHUMATh MEPHI IO
HEIOMYIIEHUIO JTF000H BO3MOKHOCTH BOSHUKHOBEHHS KOH(DIIUKTA HHTEPECOB;

2.1.11. He pmomyckaTh KOPPYIIIMOHHOTO TIOBEJACHHs, B TOM YHUCIE
BO3JIEP’KUBATHCA OT MOBEJEHUS, KOTOPOE MOKET BOCIIPUHUMATBCS OKPYKAIOIIUMU
Kak oO€lllaHhe WU TPEUIOKEHHE Jayd B3SITKH JUMOO KakK COIIACHE IPUHSTh
B3STKY, WM KaK MpochOa (HaMeK) O Jlaye B3SATKH, a TAKKe MPOTUBOJCHCTBOBATH
JFOOBIM MPOSIBICHUSIM KOPPYIIIMU U TPOUYUM 3JI0YIIOTPEOICHUSIM B Y UPEIKICHUH,

2.1.12. yBenoMJIATh JTOJDKHOCTHOE JIMIIO YUPEXKACHHUS IO MPOPUIAKTHUKE
KOPPYNIIMOHHBIX YW WHBIX MPAaBOHAPYILICHUM, OpraHbl MPOKYypaTypbl U HUHbIC
denepanbHble TOCYJapCTBEHHBIE OpraHbl 000 BCEX Ciyyasx OOpalleHus K HUM
KaKuUX-TMOO JIMII B LENSAX CKIOHEHUS K COBEPIICHUIO KOPPYMLHUOHHBIX
[IPaBOHAPYILIECHUN;

2.1.13. He3aMeIITUTEILHO  YBEJOMJISITh ~ CBOET0  HEMOCPEJICTBEHHOTO
PYKOBOJIUTENSA, a TaKXe ITOJDKHOCTHOE JIMIO YUpexKACHHUS IO MNPOQUIaKTHKE
KOPPYNITMOHHBIX M HWHBIX IPaBOHAPYIICHUH O CTaBIIMX H3BECTHBIMHU (pakTax
KOH(JIMKTa HWHTEPECOB M KOPPYIIHMOHHBIX TMPOSBICHUN B YUpEKICHUU,
oOcToATeNbCTBAX W JAeUCTBUAX (Oe3deiicTBUM) paOOTHUKOB YUpexKIEHUS U
TPETHUX JIUI], TOCTYKUBIIUX WJIA CHOCOOHBIX TOCIYXHUTh TPUUYHHAMU
BO3HUKHOBEHHUS B YUPEKICHUU KOH(MIUKTA WHTEPECOB W/WIIM KOPPYIIIMOHHBIX
NPOSIBJICHWM, a Takke O TPUYNHCHWH (BO3MOXKHOM TIPUYMHEHWH) Bpea
YupexaeHuto;

2.1.14. nOBOANTH 1O CBEJCHHS HEMOCPEICTBEHHOTO WJIM BBIIIECTOSIIETO
PYKOBOJHTENST HHPOPMAIIUIO O TOM, YTO KaKOE-JIM0O JIMIIO MpetaraeT pabOTHUKY
YupexxaeHus COBEPIINTh HE3aKOHHBIN, HEMPABOMEPHBIH WM TPOTHBOPEYAIINAN
TpeOOBaHMSIM K CIY)KEOHOMY IOBEJACHHUIO TIOCTYNOK WM KaKUM-JTHOO HWHBIM
o0pa3oM HapymHUTh 3aKOHOJATenbcTBO Poccuiickoit denepanyu ¥ HACTOSITUN
Koneke, o moObIX cTaBIIMX U3BECTHBIX (haKTaX B OTHOIICHUH COBEPIIEHHBIX TUOO
TOTOBSAIIUXCS TPABOHAPYIIEHUNW CO CTOPOHBI APYrHX PAOOTHUKOB YUPEKIACHHUS
(ecmn mMmeromasicss mHGopManus He TpeOyeT YBEIOMJICHHS COOTBETCTBYIOIIETO
pykoBoauTeNs coryiacHo moamynkram 2.1.13. u 2.1.14. macrosmiero ab3ara);

2.1.15. He pa3rmamare W HE HMCIOJb30BaTh HEHAJJICKAIUM O0pa3oM
CBEJICHUS, OTHECCHHBIE 3aKOHOIATENhCTBOM Poccuiickoit denmeparuu K CBEICHUSIM
KOH(HICHIIMAIBLHOTO ~ XapakTepa U CHOykeOHylo HHpopMauuio (CBeaeHUus
OTPAaHUYCHHOTO PpACIpPOCTPAHEHHUs), a TaKKe WHBIC CBEACHHUS, CTaBIIHE
M3BECTHBIMH B CBSI3H C UCIIOJTHCHHEM TPYAOBBIX 00S3aHHOCTCH;

2.1.16. He nmomyckaTh OKa3aHMsS BO3JCHCTBUS Ha CBOMX KOJUIET B IIEJAX
MPUHATHUS IPOTUBO3aKOHHOTO ¥ (MJIM) HEOOOCHOBAHHOTO PEIICHMUS;

2.1.17. BO3AepKUBATbCSI OT TOBEACHUSA, KOTOPOE€ MOIJIO OBl BBI3BATh
COMHEHHE B JIOOPOCOBECTHOM HCIIOJHEHHH TPYJOBBIX OOS3aHHOCTEH, a TaKkKe
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n30eratb KOH(QJIMKTHBIX CUTyalluid, CIOCOOHBIX HAHECTH ywepO pemyTalud WUiu
aBTOPUTETY PAaOOTHUKOB YUpEKIACHUS W/ UIN Y UpPEKICHUIO;

2.1.18. He  jomyckaTh  MNPOSBICHWH  (Qopmain3Ma,  BBICOKOMEpUS,
HEYBKUTEIBHOTO OTHOIICHUS K 3aKOHHBIM IIPOCKOaM U TPEOOBAHMSIM I'PaXKIAH B
CBSI3H C UCTIOJTHCHHEM TPYIOBBIX 00S3aHHOCTEH;

2.1.19. Bo3aepkuBaThCsl OT TYOMUYHBIX BBICKA3bIBAHWUN, CYXICHUU U
OIICHOK B OTHOIICHUHM YUPEXKICHHS, €CIH 3TO HE BXOIUT B OOS3aHHOCTH
paboOTHHUKA;

2.1.20. cobnrogaTh KOH(PUACHIMAILHOCT, HMHPOPMAIIUA O KOHTpPAreHTE,
KACAIOIICHCS YCIOBHM €ro JKU3HEACSTENbHOCTH, JIMYHBIX KadyeCTB U IMPOOJIEM,
NPUHUMATH MEPHI TSl €e 00ecTeueHus,

2.1.21. He UCTIONB30BATh CIIyXKeOHOE MOJIOKEHUE ISl OKa3aHUs BIMSHUS Ha
JEeSATENbHOCTh TOCYJAPCTBEHHBIX OPraHOB U OPraHOB MECTHOTO CaMOYIIpaBJICHUS,
OpraHu3alui, JOJDKHOCTHBIX JIMI, TOCYJApPCTBEHHBIX W MYHHUIUIAIBHBIX
CIIy KallluX MPHU PELIEHUU BOIIPOCOB JIUYHOTO XapaKTepa;

2.1.22. yBaXXUTENbHO OTHOCUTHCS K JCSITEIILHOCTHU MPEJCTaBUTENCH CPEICTB
MaccoBOM HHpoOpManuK 1Mo HHHOPMHUPOBAHUIO OOIIIECTBa O paboTe YupexeHus, a
TaK)K€ OKa3blBaTh COJICUCTBHE B TIOJYYCHHHM JIOCTOBEPHOW HH(OpManuu B
YCTAHOBJIEHHOM TOPSJIKE;

2.1.23. IOCTOSSHHO CTPEMUTHCSI K OOECIEeUeHUI0 Kak MOXHO Ooree
3(h(HEKTUBHOTO ¥ AKOHOMHOTO PACTIOPSIKEHUST (PMHAHCOBBIMH CPEJICTBAMHU, WHBIM
UMYIIECTBOM, MaTePUATHHO-TEXHUICCKUMU U APYTHUMHU pecypcamMu Y UpexICHIS;

2.1.24. He UCTIONB30BATh UMYIIIECTBO Y UPEKACHUS B LIETISX, HE CBA3AHHBIX C
UCIIOJIHEHHEM TPYAOBBIX OOSI3aHHOCTEH, a TakXe He MepeAaBaTh €ro B TaKHUX
LEJSAX UHBIM JINLAM;

2.1.25. cobnrogaTh ~ NpPUHIUIBI W TpeOOBaHMS,  YCTAHOBJIEHHBIE
denepanbabiMu 3akoHamMu oT 18 uromst 2011 . Neo 223-D3 «O 3akynkax TOBapoB,
paboT, yclyr OTAECNbHBIMU BHAAMH OPUIWYECKHX JHUI U OT 5 ampens 2013 r.
Ne 44-D3 «O koHTpaKTHOM cucTeMe B cpepe 3aKymoK TOBApOB, pabOT, YCIyT AJis
oOecrieyeHus TOCYJapCTBEHHBIX W  MYHHIMNAIBHBIX HYXI» W U3JIaHHBIC B
COOTBETCTBMM C HUM BHYTPEHHHE DPETYJSITUBHBIE JIOKYMEHTBHI YUpPEXJIEHHUS, HE
CO3/1aBaTh CBOMMHU JCHCTBUSIMH HEOOOCHOBAHHBIEC MPEUMYIIECTBA JJISI KAKUX-TTHOO
YYaCTHHKOB 3aKYTIOK.

2.2. PaboTHuK Yupexaenus, HaJICJICHHBIN OpraHU3alMOHHO-
pacCTIOPSIAUTENBHBIMU TTOTHOMOYHMSMH TI0 OTHOUICHHIO K JIPYTHMM pabOOTHUKaM
VYupexxaenus, JoJKeH ObITh 11 HUX 00pa3ioM npodeccruonanuima, 0e3ynpeqHon
pemyTanuu, CBOMM JIMYHBIM TOBEJCHHEM I0JlaBaTh TNPUMEpP YECTHOCTH,
OeCIpUCTPACTHOCTH U CIIPABEATUBOCTH.

2.3. PabGoTHUK Yupexenus, HaJIeJICHHBII OpraHu3aliOHHO-
pacropsIUTEeIbHBIMA TIOJIJHOMOYHSMH 110 OTHOIICHHUIO K JPYTMM pPabOTHHKaM
YupexnaeHus:
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2.3.1. npyuHMMaeT Mepel 1O MPEAOTBPALICHUI0 M YpPETyJIHPOBAaHUIO B
KOJUIEKTUBE KOH(MDJIMKTa WHTEPECOB, MO MPEAYNPEXICHUIO KOPPYMIIMH, BKIIOYas
MEPBI 10 NPEIOTBPALIEHUIO KOPPYIILUOHHO-0IIACHOTO MIOBEACHMUS,

2.3.2. COHCﬁCTByeT YCTAHOBJICHUIO W IIOAACPKAHHUIO B  KOJUICKTHBC
340pOBOI'0 MOPAJIBHO-TICUXOJIOTHYCCKOI'O KIINMaTa,

2.3.3. 1pu ompefeNieHnH Oo0beMa W XapakTepa MOpy4aeMou Jpyrum
paboTHUKAM YupexaeHus paboTHhI PYKOBOJICTBYETCS MPUHITUTIAMHA
CIPaBEJIMBOCTH, y4YeTa JUYHBIX M JEJIOBBIX KAa4eCTB, KBATH(UKAIMK W OIbBITA
MOTYNHEHHBIX;

2.3.4.He [OmMyCKaeT TO OTHOIIEHWIO K TOAYMHEHHBIM pPaOOTHHUKAM
HE0OOCHOBAHHBIX MPETEH3UM, a TakkKe (PaKTOB rpyOOCTH U OECTAKTHOCTH;

2.3.5. mposiBnsgeT 3a00Ty O TOJYMHEHHBIX, BHUKA€T B HMX MNPOOJIEMBI H
HYXKJIbI, COJEWCTBYET MNPHUHITHIO 3aKOHHBIX M OOOCHOBAaHHBIX pEILECHUH,
CO0cOOCTBYET NPOPECCUOHAIBHOMY U JOKHOCTHOMY POCTY paOOTHUKOB;

2.3.6. oka3bIBa€T TMOAJIEPKKY M  TOMOIIb MOJIOJBIM  CIELHATUCTAM
(c ombITOM PaboOTHI 70 3 JIeT) B MPUOOPETEHUH MPO(PECCHOHATBLHBIX HABBIKOB,

2.4. PaboTHUKH Yupexaenus, HaJICJICHHBIE OpraHu3alOHHO-
pacnopsSIUTETbHBIMU TTOJTHOMOYHUSIMUA TIO OTHOIICHHUIO K JIPYTUM pabOTHUKaM,
HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOJATEIBCTBOM Poccuiickoi
@denepanuu 32 JEWCTBHUS WM O€3MEWCTBHUS TMOTYMHEHHBIX COTPYIHHUKOB,
HAPYIIAIONMUX MPUHITUIIEI STUKHA U TIPaBWIA CITy>KEOHOTO TIOBEICHMSI, €CIT OHU HE
TMPUHSUTA MEpP, 9YTOOBI HE JOMYCTUTh TAKUX JACHCTBUHN WM O€3/1CHCTBHIA.

I1l. Tuka noBeneHnst pAOOTHUKOB YUpesKIeHUs

3.1. PabotHuku VYupexaeHus B CBOEM ACATEIBHOCTH MCXOIAT W3
KOHCTUTYIITMOHHBIX TIOJIO)KEHUH O TOM, YTO YEJIOBEK, €ro mpaBa U CBOOOIBI
SABJSIFOTCA BBICIICH LIEHHOCTBbIO, W KaXIbld TpaXXJaHUH HMEET IIPpaBO Ha
HENPUKOCHOBEHHOCTh YAaCTHOM KW3HU, JIMYHYKD U CEMEUHYI TaWHy, 3allUTy
YeCTH, TOCTOUHCTBA, CBOETO I0OPOTO UMEHHU.

3.2. PaboTHUKHN YUpeKICHHS:

3.2.1. 06s13aHBI COONIIOMATh OOMIECTTPUHATHIE ATUYECKHE HOPMBI U TIPaBHIIA
JIETIOBOTO TIOBEJICHUS, OBITh BEKIUBBIMHU, JTOOPOKEITATEIHHBIMUA, KOPPEKTHBIMH,
MPUHITUTHATHHBIMHA, BHUMATECIIBHBIMHU, TIPOSIBIISITH TEPIIUMOCTh U HETIPEAB3SITOCTh
B OOIIIEHNH C TpaXKJaHAMU U KOJUIeraMu, paOOTHHKAMU JPYTUX OpPTraHU3aIlui;

3.2.2. mpu3BaHbl CHOCOOCTBOBATH CBOWM IIOBEACHHEM YCTAHOBJICHHUIO B
KOJUIGKTMBE  JIEJIOBBIX  B3aUMOOTHOIIEHWH,  OTHOWICHWHA  TapTHEPCTBA,
B3aMMOYBA)XCHUSI W B3aMMOIIOMOIIM, KOHCTPYKTUBHOI'O COTPYJHHYECTBA JIPYT C
TPYTOM.

3.2.3. TOMKHBI TPOSBIATH YBAKCHHE K OOBIYAsM U TPAIUIUSM HApPOJOB
Poccun u npyrux rocynapcTB, YUMTHIBATh KYyJIbTypHBIE U HHBIE OCOOCHHOCTH



6

Pa3IMYHBIX ITHUYECKUX, COUUATBHBIX TPy U KOH(PECCUi;

3.2.4. 00s13aHbl  CTpEMUTbCA B JIOOOH CHUTyallMd COXPAHATh JIUYHOE
JOCTOMHCTBO, OBITh 00pa3lOM MOBEAEHUS, TOOPOMOPSIIOYHOCTH U YECTHOCTU BO
Bcex cepax 0OIIECCTBEHHOM KU3HU,

3.2.5. nomxHel wW30eraTh JUYHBIX W (UHAHCOBBIX CBS3EH, CIIOCOOHBIX
HAaHECTH yIIepO X YECTH U JJOCTOMHCTBY, PEIyTaIluN Y YpeKICHUS;

3.2.6. He AOMyCKaTh TPUHATUSA THUIIH, KypeHUS BO BpeMs CIyKEOHBIX
COBEIIaHNM, Oecel, HHOTO CIy>KeOHOro OOIISHHSI C TpaXKJaHAMH.

Kputnka nmMeromuxcsi HEAOCTaTKOB B paboTe CO CTOPOHBI PYKOBOJIUTEIIS
WIN KOJUIET JIOJKHA OBITh OOBEKTUBHOM, B3BELICHHOM, MPUHIMIUAIBHOU M C
NOHUMAHUEM MPUHUMATBCA TE€M PAOOTHUKOM YUpPEKIEHUS, K KOTOPOMY OHa
oOparieHa.

3.3. Ilpu ucnoaHEeHUU TPYIOBBIX OOSI3aHHOCTEH PAOOTHUKMU YUpeKICHUS
BO3/IEPKUBAIOTCA:

3.3.1. ot mr0060ro BUja BHICKA3bIBAHUN W JCHUCTBUM ITUCKPUMUHAITMOHHOTO
XapakTepa IO MpHW3HAKaM II0Jla, BO3pacTa, pachl, HAIMOHAJIBLHOCTH, S3bIKA,
IPAXKJIAHCTBA, COLMAIIBHOTO, HMYIIECTBEHHOTO WJIM CEMEWHOTO IOJOKCHUS,
UCXOJsI W3 TIOJMTUYCCKUX WM PEIIMTHO3HBIX MPEANOYTSHUM, pojia 3aHATHH U
HMHBIX UMEIOIIMNXCS Pa3INuMii;

3.3.2. oT rpy0OOCTH, MPOSIBICHUH TPEHEOPEKUTEIIHBHOTO TOHA, 3aHOCUUBOCTH,
NPEAB3ATHIX 3aMEUYaHWl, TPEIBSBICHUS HEMPABOMEPHBIX, HE3aCITyKEHHBIX
OOBHHCHMI,

3.3.3. 0T yrpo3, OCKOPOUTEIBHBIX BHIPAKECHUN WU PETUIUK, JTCUCTBUH, OT
HCHOPMATUBHOW JICKCUKH, TMPEMSITCTBYIONUX HOPMAJIbHOMY OOIICHHIO HIIH
IIPOBOIUPYIOIIMX TPOTUBOMPABHOE ITOBECHHE.

3.4. PaGoTHUKHN Yupexnenus TIOJIKHBI OBLITh BC)KJIMBBIMH,
T00OpoKeTaATETLHBIMU, KOPPEKTHBIMH, BHUMATEIbHBIMUA 5 MIPOSIBIISATH
TOJIEPAHTHOCTh B OOIIICHUU C TPaK/IaHAMH U KOJUIETaMHU.

3.5. He nmomyckaetcsi oOcyxjaeHHue paOOTHUKAMH HEJIOCTATKOB W JIMYHOMN
JKU3HH CBOUX KOJUIET.

3.6. IloBenennie paboTHHKA BCeTAa U MPU JTFOOBIX OOCTOSITENIHCTBAX JTOKHO
ObITH O€3yNMpeYHBbIM, COOTBETCTBOBATh BHICOKUM CTaHIApTaM MpodecCHoHAIn3Ma
¥ HPaBCTBEHHO-ITHUYECKUM MpHUHIUIAM. HUYTO HE JOMKHO TOPOYHUTH NETOBYIO
pEemnyTaIuio U aBTOPUTET paOOTHHUKA.

3.7. PAOOTHMKY TpEANMHCHIBAETCS: TIOCTOSHHO KOHTPOJHPOBATH CBOE
NOBEJCHUE, YyBCTBA M DOMOLMM, HE TI0O3BOJISAA JIMYHBIM CUMIATUSIM WJIU
aHTUIATUSAM, HENPUSI3HU, HACTPOCHUIO WM JPY>KECKMM YyBCTBaM BJIUSATH Ha
CIlyKEOHbIE pELIEHUs, YMETb NPEABUAETb IOCIEICTBUS CBOUX JEHCTBUUA U
pelieHnii; obOpamarbcss OJUHAKOBO KOPPEKTHO C KOJIJIETaMH, PYKOBOICTBOM
HE3aBUCHUMO OT MX CIIy’KEOHOTO WJIM COLUAIBHOIO MOJIOKEHHUS.



3.8. B mponecce TenedoHHOro OOIIEHUS JOJDKHBI OBITH COOJIOJICHBI
CJICTyIONTUE TIPABHUIIA;

- Ha BXOIAIMIMUEC 3BOHKU CICAYCT OTBCYATH KAK MOYKHO 6I>ICTp€e, IMIpHU OTBCTC
Ha3bIBaTb CBOC UM,

- IpU 3BOHKE B TOJpa3lieieHusi YupexaeHuss paOOTHUKY HEO0OXO0IUMO
Ha3BaTh CBOE MMS M JOJKHOCTH (JINOO HAaMMEHOBAHUE IMOJPA3ACIICHUS), a TAKXKE
MOMHTEPECOBATHCS, MOXET JIM COOCCEAHUK B JIAHHBIH MOMEHT YIEIUTh BPEeMs
pasrosopy;

- IPU 3BOHKE B JIPYTUe OpraHu3alid HeoOXOJAMMO Ha3BaTh CBOIO (haMUIIHIO
U UMS, JIOJDKHOCTh, O3BYYUTh Ha3BaHHE YUPEKICHHUS, CHOPOCUTh, YJOOHO IH
co0eceTHUKY pa3roBapuBaTh B JAaHHBIA MOMEHT;

- 3aKaH4YMBAaTb Pa3roBOp, KaK IIPaBUJIO, JOJIKCH HOSBOHHBMHﬁ;

- €CTM  BOMPOC, IO KOTOpoMy PaOOTHHKY HEOOXOIMMO CBSI3aThCS C
KOJUIeTaMH WJIM BHENTHUMH TIPEJICTABUTEIIIMH HE SBISICTCS CPOYHBIM, CJICAyeT
OTJIaBaTh MPEMOYTCHHUE CBSA3H IO DJICKTPOHHOU mouTe. Eciu ske BOmpocC sSBIISETCS
CPOYHBIM, OJHAKO IMPH 3TOM HEOOXOJWMO JOHECTH IO coOeceqHHKa OOJBIION
o0beM uWHpoOpMaruu, TO TelaehOHHBIH 3BOHOK JIOJDKEH OBITh TIpeaBapeH
AJIGKTPOHHBIM COOOIICHUEM, COACpXAIIUM 3Ty HWH(OPMANHI0O B HEOOXOJIMMOM
o0BeEME;

- 00CY)KJIEHUE ¢ KOJUIEraMH JIMYHBIX BOIIPOCOB, PEIIEHUE JTUYHBIX MPOOIIEM,
a Tak)Ke JTUYHBIC Pa3TOBOPHI MO TeneoHy B pabodee BpeMs PACICHUBAIOTCS Kak
HEPETJIaMEHTUPOBAHHBIE NTEPEPHIBBI.

3.9. [Ipu BO3HUKHOBEHUHU KOH(JIMKTHOU CUTyalun MEXKIY
NO/Ipa3/IeICHUSIMU, IPUOPUTETHBIM HANPABICHUEM PEIIECHUSI KOHPIUKTA SIBISIETCS
Y4ET UHTEPECOB Y UPEKIACHUS B LIEJIOM.

3.10. BHemauii BuJ paOOTHUKOB VYUpeXKJACHHS MPU HCIOJHEHUU HMHU
TPYJIOBBIX O0SI3aHHOCTEH, B 3aBUCHMOCTH OT YCJIOBUM WX HCIHOJIHEHHUS, JTOJKEH
CIIOCOOCTBOBATh  yBAXHUTEIBHOMY OTHOLIECHUIO TpaXIaH K YUpexJACHHIO,
COOTBETCTBOBATh OOLIECHPUHATOMY JI€JIOBOMY CTUJIIO, KOTOPBIA OTJIMYAIOT
o(puMaTbHOCTh, CAEPKAHHOCTh, TPAAULMOHHOCTh, AKKypaTHOCTb. PaOoTHHKH
VYupexneHus coONONalOT  pa3syMHYK0 JOCTaTOYHOCTb B HCIIOJIb30BAHUU
KOCMETHUKH, FOBEJTUPHBIX U3JEIUA U UHBIX YKPALICHUH.

1V. 3akiaounTebHbIE MOJOKEHUA

4.1. Eciu y paboTtHuKa YupexIeHUS BO3HUKAIOT 3aTPyJHEHUS B
OTHOIIEHUM TOHMMaHus Ju00 TpuMeHeHus noyiokeHuil Kopekca, oH BmpaBe
0o0paTUThCS 32 KOHCYJbTAlMEH (pa3bsICHEHUSIMH) K CBOEMY HEMOCPEICTBEHHOMY
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PYKOBOJMTENIO, a TAKXKE K JOJKHOCTHOMY JIMIY YUpPEXJIEHUS MO NMPOpUIaKTUKE
KOPPYNIMOHHBIX U UHBIX IPAaBOHAPYLICHUH.

4.2. PykoBoAWTENIM BCEX YPOBHEM HE MMEIOT IIpaBa CKpbIBaTh OT
BBIIIECTOSAIIEIO  PYKOBOJACTBAa  (paKThl  HEHAIJICHKAIIETO  HCIOJHEHHUS  UX
MOTYMHEHHBIMU — PAOOTHUKAMU Y UPEKIACHUS TPYJOBBIX 00SI3aHHOCTEM.

4.3. PykoBomuTenu BCEX YpPOBHEW YUpEKICHUS HE TOJDKHBI JOMYyCKaTh
npeciieoBaHue pabOTHUKOB YUpEekKACHUS 32 YBEIOMJICHUE WK HHGOPMHUPOBAHUE
COOTBETCTBYIOIIETO0 PYKOBOAUTENSA, MpeaycMOoTpeHHoe HactossuuM Koaekcom. B
TO K€ BpeMs He0OXOAMMO TMpeceKaTh JIObIC TMOMBITKA PacnpoCTpaHEHUs
3aBEIOMO JIO)KHOM HWHQOpMAIMU, HENPOBEPEHHBIX WM HEMOJTBEPKICHHBIX
(GakTOB C LEJIbI0 OMOPOYUTH pabOTHUKA YUPEKICHHUS, HE3aBUCHUMO OT €ro
JOJKHOCTH.

4.4, Ha paboTHuka VYypexJIeHUssT HE  MOXKET ObITb  HAJOXKEHO
JUCUUIUIMHAPHOE B3bICKAHUE 3a MpeaocTaBlieHue WHGOpPMAIMUM O HapyLIEHUU
Konekca, 3a KpUTUKY pPYKOBOJMUTENS WIM KOJJIET MO OOCTOSITENbCTBAM,
IpeyCMOTPEHHBIM HacTosmuM Kogexcom.

V. OTBeTCTBEHHOCTH Pa0OTHUKA Y4YpesKIeHns
3a HapymieHue Kogexca

5.1. Hecobmonenne Kogekca MokeT TmpuBeCTH K  AUCIUTUTMHAPHBIM
CaHKIIUSM — BIUIOTH JI0 YBOJIBHEHUS - B COOTBETCTBHH C JCHCTBYIOIIUM TPYIOBBIM
3aKOHOJATENHCTBOM PD 1 TOKaThHBIMU HOPMATUBHBIMU aKTaMH.

5.2. B caywasx, mpeaycMOTPEHHBIX (eAepalbHBIMU 3aKOHAMH, HapyIICHHE
nosioxkeHnii Kopekca BiedeT NpUMEHEHHE K pPaOOTHUKY YUpEeXICHHS Mep
IOPUINYECKON OTBETCTBEHHOCTH.



